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WRITTEN WARNING TO EMPLOYEE 
 
 

 On this, the __________day of _______________, 20____ 
 
______________________________________________________ received this written warning  
  (name of employee)  
  
about ____________________________________________________________________________  
   (nature of misconduct and corrective action required)  
 
and was informed that the employee's failure to correct the conduct described above could result in 
further disciplinary action upto and including termination.  
  
 
_________________  
 (date)  
  
__________________________________ 
 (signature of supervisor)  
  
 
  
I hereby acknowledge that I was informed of the conduct and corrective action described above. I  
further acknow ledge receipt of a copy of this written warning.  
  
 
________________  
 (date)  
  
________________________________ 
 (signature of employee)  
  
 
  
NOTE: FILE ORIGINAL IN EMPLOYEE'S PERSONNEL FILE. 


